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&kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/
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:: Effective Presentation: Preparing visual aids

&nf&G,fcsufrsm;/

aumif;rGefaom &kyfjyaxmufulypönf;rsm;tm; rnfodkYMudKwifjyifqif

&rnfudk od&Sd&ef/  

&kyfjytaxmuftulypönf;rsm;\ aumif;rGefrI ? nHYzsif;rI erlemrsm;udk

jyo&ef/

uGefysLwmy&dk*sufwm odkYr[kwf tdkAm[ufy&dk*sufwm toHk;jyKí

a[majymwifjyjcif;tay: tMuHOmPfrsm;ay;&ef/

xda&mufaoma[majymwifjycsuf - &kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/



:: Effective Presentation: Preparing visual aids

a[majymwifjy&ef vdk&if;tcsKyf/

yg0gyGdKifYESifh tdkAm[ufy&dk*sufwmtoHk;jyKí a[majymwifjyjcif; 

twGuf tMuHOmPfrsm;/ 

tMuHOmPfrsm; / uGefysLwmy&dk*sufwm toHk;jyKí a[majymwifjyyHk/ 

tMuHOmPfrsm; / tdkAm[ufy&dk*sufwm toHk;jyKyHk /

xda&mufaoma[majymwifjycsuf - &kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/



:: Effective Presentation: Preparing visual aids

yg0if&rnfh t"du tcsufrsm;/

pmom;?

yHkpHtaetxm;?

ta&mifrsm;?

&kyfyHkrsm;?

Z,m;rsm;?

AD'D,dk ? em;Mum;uvpfrsm;? zefwD;csufrsm;? 

ouf0ifvIyf&Sm;rIrsm; /

xda&mufaoma[majymwifjycsuf - &kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/



:: Effective Presentation: Preparing visual aids

yg0gyGdKifhESifhtdkAm[ufrsm;

MudKwifjyifqifa&;twGuf

tMuHOmPfrsm;/

# 1 jyuGufwpfckvQif t,ltqwpfck/

pmom;zGJUpnf;yg / vdk&if;tcsKyfudkomazmfjyyg/

owfyHkudk ppfaq;yg/

xda&mufaoma[majymwifjycsuf - &kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/



:: Effective Presentation: Preparing visual aids

yg0gyGdKifhESifh tdkAm[uf

MudKwifjyifqifa&;twGuf

vdk&if;tcsKyfrsm;/

6 oHk;vHk; pnf;rsOf;udk vdkufemyg/

qvdkufwpfckrSm bl;vuf (6) ck /

pmwpfaMumif;rSm pmvHk; (6) vHk; /

qvdkufwpfckrSm pmaMumif; (6) aMumif; / 

# 2 pmydk'fudkom toHk;jyKyg/ 0gusroHk;&/

xda&mufaoma[majymwifjycsuf - &kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/



:: Effective Presentation: Preparing visual aids

erlem / &Snfvsm;aompmom;/

pyg;&Guf ta&mifwdkif;u'fudk pwiftoHk;jyKa&;ESifh

us,fjyefYpGm toHk;jyKvmapa&;/

EdkifiHtoD;oD;&Sd tpdk;&vufatmufrS okawoeynm&Sifrsm;? wdk;csJUynmay;a&; 

0efxrf;rsm;? tpdk;&r[kwfaomtzGJUtpnf;rsm;ESifh yk*¾vdutzGJUtpnf;rsm;onf 

awmifolv,form;rsm;tm; pyg;&Gufta&mifwdkif;u'fudk pwiftoHk;jyKap&ef

vkyfaqmifcJhMuygonf/ 

tD&DrS odyÜHynm&Sifrsm;onf oifwef;enf;jyrsm;udk avhusifhynmay;jyD; wpfzef

,if;wdkUu awmifolv,form;tpnf;ta0;rsm;? pdkufcif;0ef;usifoifwef; 

ausmif;rsm;ESifh tpktzGJU tpnf;ta0;rsm;rSwqifh pyg;&Guf ta&mifwdkif;u'f

toHk;jyKyHkenf;vrf;rsm;udk avhusifhynmay;vsuf&Sdygonf/     

xda&mufaoma[majymwifjycsuf - &kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/



:: Effective Presentation: Preparing visual aids

okawoeynm&Sifrsm; wdk;csJUynmay;a&;0efxrf;rsm; tpdk;&r[kwfaom

tzGJUtpnf;rsm;ESifh yk*¾vdutzGJUtpnf;rsm;u v,form;rsm;tm; pwif

oHk;pGJ&ef vkyfaqmifcJhygonf/ 

tD&DrS odyÜHynm&Sifrsm;onf oifwef;q&mrsm;udk avhusifhynmay;onf/ 

wpfzef oifwef;q&mrsm;u v,form;rsm;tm; pyg;&Guf ta&mifwdkif;u'f

toHk;jyKyHkudk avhusifhynmay;onf/ 

pyg;&Guf ta&mifwdkif;u'fudk pwiftoHk;jyKa&;ESifh

us,fjyefUpGm toHk;jyKvmapa&;/

erlem / vdk&if;wdk&Sif;pmom;/

xda&mufaoma[majymwifjycsuf - &kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/



:: Effective Presentation: Preparing visual aids

yg0gydGKifhESifh tdkAm[ufrsm; 

MudKwifjyifqifa&;twGuf tMuHOmPfrsm;/

# 3 zwf&efvG,fulaom pmom;^pmvHk;trsdK;tpm;^t&G,ftpm;udk

oHk;&rnf/

pmvHk;t&G,ftpm; 20 ESifh txuf?

pmvHk;yHkpH - Arial, Times New Roman, Tahoma, 
Verdana, 0if;pmvHk;yHkpHtrsdK;rsdK;/

xda&mufaoma[majymwifjycsuf - &kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/



:: Effective Presentation: Preparing visual aids

oifwef;tjyD; v,form;rsm;onf olwdkU\ pdkufcif;rsm;ü pyg;&Guf ta&mifwdkif;u'f toHk;jyKyHkenf;vrf;rsm;udk

tuJjzwfMuonf/

pyg;t&Gufta&mifwdkif;u'f enf;pepfudk

v,form;rsm; tuJjzwfjcif;/

erlem / zwf&efrvG,faom pmom;/

0if;&DqyfcsmpmvHk;yHkpH (40)

xda&mufaoma[majymwifjycsuf - &kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/

0if;'*HkyHkpH (32)



:: Effective Presentation: Preparing visual aids

yg0gydGKifhESifh tdkAm[ufrsm; 

MudKwifjyifqifa&;twGuf tMuHOmPfrsm;/

# 4 jyuGufwdkif;wGif pmvHk;yHkpHESifh ta&mifudk uefUowfoHk;pGJ&rnf/

xda&mufaoma[majymwifjycsuf - &kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/



:: Effective Presentation: Preparing visual aids

xif&Sm;apjcif;

pmvHk;apmif;

erlem / pmvHk;rJESifhpmvHk;apmif;toHk;jyKpmom;/

pyg;t&Gufta&mifwdkif;u'f enf;pepfudk

v,form;rsm; tuJjzwfjcif;/

oifwef;tjyD; v,form;rsm;onf olwdkU\ pdkufcif; 

rsm;ü pyg;&Gufta&mifwdkif;u'f toHk;jyKyHkenf;vrf; 

rsm;udk tuJjzwfMuonf/

xda&mufaoma[majymwifjycsuf - &kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/



:: Effective Presentation: Preparing visual aids

pyg;t&Gufta&mifwdkif;u'f (rJeufvGef;aom pmvHk;apmif;)

- &dk;&Sif;onf/ vG,fulpGm toHk;jyKEd kifonf/ aps;EIef;csdKomonf/ (1 

a':vm^wpfck)

- Edkufx&dk*sifxnfhoGif;&rnfh tcsdefudk qHk;jzwf&ef v,form;rsm;twGuf taxmuftul

jzpfonf/ 

- Edkufx&dk*sifyg0ifrIESifh qufpyfaom t&Gufta&mif tEkt&ifhudk wdkif;wmEdkifonf/

erlem / pmvHk;trsdK;tpm; rsm;jcif;/

xda&mufaoma[majymwifjycsuf - &kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/



:: Effective Presentation: Preparing visual aids

yg0gydGKifhESifh tdkAm[ufrsm; 

MudKwifjyifqifa&;twGuf tMuHOmPfrsm;/

# 5 ta&mifrsm;udk toHk;jyK&mwGif qefUusifbufta&mifrsm;udk

owdjyKyg? ta&mifrsm;pGm roHk;&/

xda&mufaoma[majymwifjycsuf - &kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/



:: Effective Presentation: Preparing visual aids

erlem / nHhzsif;aom ta&mifwGJpyfrI/

bufpHkpDrHcefUcGJrI – ae&ma'oudk,fpm;jyK tylydkif;ZHktwGif; 

pyg;pdkufysdK;a&; enf;pepfrsm;/

l ajr,mudk aumif;pGmjyifjcif;ESifhajrrsufESmjyif

nDnmatmif jyKvkyfjcif;/ 

l rsdK;aumif;udk toHk;jyKjcif;/

l rsdK;aphcsud&d,mjzifh twef;vdkufpdkufysdK;jcif;/ 

l oufEkysdK;rsm;jzifh aumufpdkufjcif;/

l abmifrsm;jzifh pdkufysdK;jcif;/ 

l rMumcP a&oGif;a&xkwfjyKvkyfjcif;/

l tifef? yD? au "mwfajrMoZmrsm;udk tcsdK;nD

xnfhoGif;jcif;ESifhpyg;t&Gufta&mifwdkif;u'f

udk toHk;jyKjcif; (odkUr[kwf) "mwfajrMoZmudk

eufeufxnfhjcif;/

l bufpHkydk;rTm;umuG,fa&;enf;pepfusifhoHk;jcif;/

l ajrcsOf^iH"mwfESifh pyg;t&nftaoG;/ 

wdk;vmaompyg;txGuf = 0.5 1.0 wef^[ufwm

wdk;vmaomtusdK;tjrwf = 50-200 a':vm^[ufwm

xda&mufaoma[majymwifjycsuf - &kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/



:: Effective Presentation: Preparing visual aids

bufpHkpDrHcefUcGJrI – ae&ma'o udk,fpm;jyK tylydkif;ZHktwGif; 

pyg;pdkufysdK;a&; enf;pepfrsm;/

l ajr,mudk aumif;pGmjyifjcif;ESifhajrrsufESmjyif

nDnmatmif jyKvkyfjcif;/ 

l rsdK;aumif;udktoHk;jyKjcif;/

l rsdK;aphcsud&d,mjzifh twef;vdkufpdkufysdK;jcif;/ 

l oufEkysdK;rsm;jzifh aumufpdkufjcif;/

l abmifrsm;jzifh pdkufysdK;jcif;/ 

l rMumcP a&oGif;a&xkwfjyKvkyfjcif;/

l tifef? yD? au "mwfajrMoZmrsm;udk tcsdK;nD

xnfhoGif;jcif;ESifhpyg;t&Gufta&mifwdkif;u'f

udk toHk;jyKjcif; (odkUr[kwf) "mwfajrMoZmudk

eufeufxnfhjcif;/

l bufpHkydk;rTm;umuG,fa&;enf;pepfusifhoHk;jcif;/

l ajrcsOf^iH"mwfESifh pyg;t&nftaoG;/

wdk;vmaompyg;txGuf = 0.5 1.0 wef^[ufwm

wdk;vmaomtusdK;tjrwf = 50-200 a':vm^[ufwm

erlem / aumif;rGefaomta&mifwGJpyfrI/

xda&mufaoma[majymwifjycsuf - &kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/



:: Effective Presentation: Preparing visual aids

yg0gydGKifhESifh tdkAm[ufrsm; 

MudKwifjyifqifa&;twGuf tMuHOmPfrsm;/

# 6 pum;vHk; tjzwftawmufudk owdjyKyg/ 

(acgif;pOfESifh pmudk,f&Sd pmom;)

xda&mufaoma[majymwifjycsuf - &kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/



:: Effective Presentation: Preparing visual aids

pyg;t&Gufta&mifwdkif;u'f (LCC)

&dk;&Sif;jyD; wefbdk;enf;aom ud&d,m? pyg; 

twGuf Edkufx&dk*sif trSefwu,f

xnfhoGif;&rnfhtcsdef/

erlem / nHhzsif;aom pum;vHk; tjzwftawmuf/

xda&mufaoma[majymwifjycsuf - &kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/



:: Effective Presentation: Preparing visual aids

pyg;&Gufta&mifwdkif;u'f (LCC)
&dk;&Sif;jyD; wefbdk;enf;aom ud&d,m

pyg;twGuf

Edkufx&dk*sif trSefwu,f xnfhoGif;&rnfhtcsdef/

þpum;vHk; tjzwftawmufESifh EdIif;,SOfyg…..

xda&mufaoma[majymwifjycsuf - &kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/



:: Effective Presentation: Preparing visual aids

yg0gydGKifhESifh tdkAm[ufrsm; 

MudKwifjyifqifa&;twGuf tMuHOmPfrsm;/

# 7 &dk;&Sif;aom pmom;tjyiftqifudk owdjyKyg/

xda&mufaoma[majymwifjycsuf - &kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/



:: Effective Presentation: Preparing visual aids

- t&nftaoG;aumif;aom yvwfpwpfjzifh jyKvkyfxm;onf/ 

- ta&mif(6) rsdK;yg0ifonf/ pdrf;0gazsmha&mif (eHygwf-1)rS tpdrf;&ifha&mif

(eHygwf-6) txd yg0ifonf/

- ta&miftpif;wef;rsm;onf pyg;&Guf&Sd taMumpif;rsm;ESifh wlatmif

zefwD;xm;onf/

pyg;t&Gufta&mifwdkif;u'f\

t*Fgvu©Pmrsm; 

erlem / nHhzsif;aom tjyiftqif/

xda&mufaoma[majymwifjycsuf - &kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/



:: Effective Presentation: Preparing visual aids

erlem / &dk;&Sif;aomtjyiftqif/

pyg;t&Gufta&mifwdkif;u'f\

t*Fgvu©Pmrsm;/ 

- t&nftaoG;aumif;aom yvwfpwpfjzifh jyKvkyfxm;onf/ 

- ta&mif(6) rsdK;yg0ifonf/ pdrf;0gazsmha&mif (eHygwf-1)rS tpdrf;&ifha&mif

- (eHygwf-6) txd yg0ifonf/

- ta&miftpif;wef;rsm;onf pyg;&Guf&Sd taMumpif;rsm;ESifh wlatmif

zefwD;xm;onf/

xda&mufaoma[majymwifjycsuf - &kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/



:: Effective Presentation: Preparing visual aids

yg0gydGKifhESifh tdkAm[ufrsm; 

MudKwifjyifqifa&;twGuf tMuHOmPfrsm;/

# 8 ab;rsOf;uGufvyfudk owdjyKyg/

xda&mufaoma[majymwifjycsuf - &kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/



:: Effective Presentation: Preparing visual aids

pyg;t&Gufta&mifwdkif;u'f/ 

erlem / nHhzsif;aom ab;rsOf;uGufvyf/

- t&nftaoG;aumif;aom yvwfpwpfjzifh jyKvkyfxm;onf/ 

- ta&mif(6) rsdK;yg0ifonf/ pdrf;0gazsmha&mif (eHygwf-1)rS tpdrf;&ifha&mif

- (eHygwf-6) txd yg0ifonf/

- ta&miftpif;wef;rsm;onf pyg;&Guf&Sd taMumpif;rsm;ESifh wlatmif

zefwD;xm;onf/

xda&mufaoma[majymwifjycsuf - &kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/



:: Effective Presentation: Preparing visual aids

erlem / omíaumif;aom ab;rsOf;uGufvyf/

pyg;t&Gufta&mifwdkif;u'f\

t*Fgvu©Pmrsm;/ 

- t&nftaoG;aumif;aom yvwfpwpfjzifh jyKvkyfxm;onf/ 

- ta&mif(6) rsdK;yg0ifonf/ pdrf;0gazsmha&mif (eHygwf-1)rS tpdrf;&ifha&mif

- (eHygwf-6) txd yg0ifonf/

- ta&miftpif;wef;rsm;onf pyg;&Guf&Sd taMumpif;rsm;ESifh wlatmif

zefwD;xm;onf/

xda&mufaoma[majymwifjycsuf - &kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/



:: Effective Presentation: Preparing visual aids

yg0gydGKifhESifh tdkAm[ufrsm; 

MudKwifjyifqifa&;twGuf tMuHOmPfrsm;/

# 9 nDnGwfrI &Sdygap/

(acgif;pOfESifh pmudk,f&Sd pmom;rsm;\ pmvHk;trsdK;tpm;?

pmvHk;t&G,ftpm;rsm; toHk;jyKrI/)

xda&mufaoma[majymwifjycsuf - &kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/



:: Effective Presentation: Preparing visual aids

uGefysLwmy&dk*sufwmjzifh a[majymwifjyjcif;/

uGefysLwmESifh rD;qvdkuftvif;wef;rsm;rS

a0;uGmpGmaeyg/ 

oifhtwGuf oufomvG,fulaom

ud&d,mudk toHk;jyKyg/

rvdktyfaom yHk&dyfrsm;udk ydwfxm;&ef/

xda&mufaoma[majymwifjycsuf - &kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/



:: Effective Presentation: Preparing visual aids

uGefysLwm y&dk*sufwmjzifh a[majymwifjyjcif;/

jzpfEdkifygu a[majymwifjyjcif;rjyKrD ud&d,mrsm;udk MudKwifprf;oyf

ppfaq;yg/

tjcm; axmufulypönf;rsm;udk t&efaqmifxm;yg/

xda&mufaoma[majymwifjycsuf - &kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/



:: Effective Presentation: Preparing visual aids

tdkAm[ufy&dk*sufwmjzifh a[majymwifjyjcif;/

ud&d,mrsm;udk ppfaq;yg/  rnfodkUudkifwG,ftoHk;jyK&rnfudk MudKwif

avhvmyg/ 

yvwfpwpfrSefMunfjym;udk rSefuefpGmxm;jcif; &Sd̂ r&Sd ppfaq;yg/

rD;oD;tydkwpfck t&efaqmifxm;yg/

xda&mufaoma[majymwifjycsuf - &kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/



:: Effective Presentation: Preparing visual aids

tjcm; tMuHOmPfrsm;/

qDavsmfaom &kyfyHkrsm;udk jznfhpGufjyoyg/

toĤ  jyuGuftul;tajymif;\

oufa&mufrIrsm;udk taumif;qHk;jzpfatmif

vkyfaqmifyg/

xda&mufaoma[majymwifjycsuf - &kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/



:: Effective Presentation: Preparing visual aids

tjcm; tMuHOmPfrsm;/

Z,m;udktoHk;jyKvQif t"dutcsufrsm;udk ay:vGifxif&Sm;pGm jyyg/

xda&mufaoma[majymwifjycsuf - &kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/



:: Effective Presentation: Preparing visual aids

tjcm; tMuHOmPfrsm;/

vdktyfygu AD'D,dkuvpfrsm;udk

toHk;jyKyg/

xda&mufaoma[majymwifjycsuf - &kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/



:: Effective Presentation: Preparing visual aids

tjcm; tMuHOmPfrsm;/

vdktyfygu atmf'D,dkuvpfrsm;udk

toHk;jyKyg/

xda&mufaoma[majymwifjycsuf - &kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/



:: Effective Presentation: Preparing visual aids

tjcm; tMuHOmPfrsm;/

a[majymwifjy&ef MudKwifjyifqifyg/

&Sif;vif;pGm ajymyg/

qvdkuf̂ jyuGufwpfckvQif (2) rdepfxuf rydkap&/

y&dk*sufwma&SU jzwfavQmufjcif; rjyK&/

xda&mufaoma[majymwifjycsuf - &kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/



:: Effective Presentation: Preparing visual aids

tjcm; tMuHOmPfrsm;/

vdktyfygu rdkufu&dkzkef;udk oHk;yg/

y&dowfESifh rsufvHk;csif; qHkygap/

tar;tajztwGuf tcsdefay;yg/

pwifcsdefESifh jyD;qHk;csdefrsm;udk owfrSwfcsuftwdkif;  

vkyfaqmifyg/

xda&mufaoma[majymwifjycsuf - &kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/



:: Effective Presentation: Preparing visual aids

jyefvnfoHk;oyfyg/

xda&mufaoma[majymwifjycsuf - &kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/



:: Effective Presentation: Preparing visual aids

tESpfcsKyf/

yg0gyGdKifhESifh tdkAm[ufrsm; MudKwifjyifqifa&;twGuf tMuH

OmPfrsm;/

uGefysLwmESifh tdkAm[ufy&dk*sufwmrsm;jzifh a[majymwifjy

jcif;qdkif&m tMuHOmPfrsm;/

a[majymwifjyjcif;twGuf tjcm;tMuHOmPfrsm;/

xda&mufaoma[majymwifjycsuf - &kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/



:: Effective Presentation: Preparing visual aids

ar;cGef;rsm;

xda&mufaoma[majymwifjycsuf - &kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/



:: Effective Presentation: Preparing visual aids

avhusifhcef;/

oif\ a[majymwifjyrItwGuf

acgif;pOfqvdkufwpfck jyKvkyfyg/

(15 rdepf)

xda&mufaoma[majymwifjycsuf - &kyfjyaxmufulypönf;rsm;udk MudKwifjyifqifjcif;/


