[image: image1.wmf]International Refresher Course:

‘Teaching advances in 

agroforestry research and development’

7-23 November 2001, ICRAF House, Nairobi, Kenya

INFORMATION FOR PARTICIPANTS
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World Agroforestry Centre

TRANSFORMING LIVES AND LANDSCAPES




	TRANSPORT TO THE HOTEL

Participants from outside Kenya will be met by ICRAF drivers upon arrival at the airport in Nairobi and will be taken to the ‘Intercontinental  Hotel’ in central Nairobi.
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	HOTEL

International participants will be staying at the ‘Intercontinental Hotel’ in central Nairobi. ICRAF has negotiated a special rate on a ‘Bed & Breakfast’ basis. The hotel has a list of participants staying there (confirmed bookings) and has been informed on who to charge directly and who to charge through ICRAF (sponsored participants only). Please make sure you settle your hotel bill before you check out (laundry, phone calls, bar, extra meals, etc.).
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	REGISTRATION

Registration will take place at ICRAF House (Reception Desk new laboratories block) on Wednesday, 7 November at 8.30 am. During registration, you will be given a complimentary conference bag containing some workshop documentation and stationery, as well as your nametag. Please wear your nametag at all times so that we can get to know each other. This nametag also identifies you as a legitimate visitor to ICRAF and will help our security services to treat you as such.
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	EVENING MEALS

Participants staying at the ‘Intercontinental Hotel’ can have their evening meals at the hotel or in any of the restaurants in the Westlands area or the centre of the city. Nairobi has a wide range of restaurants catering for all tastes and budgets. It is recommended to use a licensed taxi service (Kenatco, black London cabs) when moving around in the city, especially at night.
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	COURSE  VENUE

The workshop takes place at ICRAF house, United Nations Ave, Gigiri (next to the UN Headquarters or UNEP). The main venue will be the Conference Hall in ICRAF’s Research Building. 
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	TRANSPORT TO AND FROM ICRAF

Buses will pick up international participants from the hotel at 8.00 hrs each morning. Please be punctual as not to inconvenience other participants. Return transport to the hotel is also provided at the end of each day. On Wednesday evening, buses will return to the hotel at 20.00 hrs.
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	SECRETARIAL AND OTHER ASSISTANCE

Some secretarial/administrative assistance can be obtained from Evelyn Kang’ethe (Room 119 – Extension 4150) or Rita Mulinge (Room 116 – Extension 4162). Serah Mwau (Room 123 – Extension 4218) is a special assistant to the course responsible for document reproduction and distribution. Overall course facilitation is mainly handled by  Jan Beniest (Room 120 - Ext. 4152).
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	AIR TRAVEL RECONFIRMATIONS

For those returning by air after the course, please bring your ticket to ICRAF on the first day of the course and give it to one of the administrative assistants as to allow our Travel Unit to confirm your return flight. The Travel Unit is located in the main ICRAF building. Mrs. Mahmouda Hamoud (Ext. 2235) is responsible for this unit and will deal with your travel arrangements. 
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	COFFEE/TEA BREAKS

Coffee and tea will be served, free of charge, each morning and each afternoon at the Reception Desk next to the Conference Hall.
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	LUNCH

Lunch is served within the ICRAF campus, either at the ‘Executive Dining Room’ (next to the entrance gate) or at the courtyard cafeteria in the main ICRAF building.  All participants having lunch at ICRAF are requested to pay for this directly to the caterers.
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	WELCOME DRINK

All participants and resource persons are invited to a welcome cocktail at ICRAF on Wednesday, 7 November 2001, between 17.30 and 20.00 hrs. Transport will be provided for participants staying at the hotel. 
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	BANKING
Sponsored participants will receive their entitlements on Wednesday, 7 November 2001, around lunch time. Make sure you fill out the relevant part on your registration form. Payments will be arranged through Rita Mulinge. The Commercial Bank of Africa provides banking services at ICRAF (main ICRAF building, ground floor next to reception desk) on Tuesday and Friday between 10.00 am and lunch time. You can also change money at the hotel (current exchange rate is about 78 KES to the US$).
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	MEDICAL

For any medical problems, please contact Evelyn Kang’ethe or Rita Mulinge, who will arrange for transport to visit a doctor or a clinic. Do note that this will be at your own expense.
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	SECURITY

Like many other large cities in the world, Nairobi has its share of personal security problems (street muggings, vehicle hijacking, etc.) and you are advised to take the necessary precautions to avoid being the victim of crime:

· Leave your valuables at the hotel and only carry  small amounts of money

· Ignore strangers accosting you outside the hotel or in the streets  

· Be careful when using credit cards

· Only use recognized taxi services (Kenatco, black London cabs)

· Don’t walk alone at night in the centre and some areas of Nairobi

· Do not offer resistance in case of armed mugging



	
	

	
	


